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1
General information
1.1
Within our company, occupational health and safety, fire protection, environmental protection and data protection are of the utmost importance. 
The contractor and his subcontractors (hereinafter referred to as "contractor") must therefore familiarize themselves with the applicable regulations which are relevant to the work to be performed – especially statutory, official and association regulations concerning occupational health and safety – before commencing work. The contractor must then comply with these regulations.
1.2
We assume that if necessary, the contractor compiles a risk assessment in accordance with § 5 of the German employment protection act (ArbSchG) with documentation in accordance with § 6 ArbSchG, if applicable also in accordance with the company safety regulations (BetrSichV). 
The risk assessment must be submitted on request.


1.3
The contractor is obliged to comply with the valid environmental protection rules and regulations, in particular with the Federal Emission Control Law (Air Pollution Control and Noise Abatement), the Federal Water Act and the Waste Avoidance and Management Act and their relevant statutory orders. 
In this connection. attention is drawn to Section 9 of these Safety Regulations. 

1.4
Smoking is not permitted within buildings and energy channels.
No smoking in the vicinity of gas cylinders.

1.5
Employees of outside companies who, due to consumption of alcohol or other intoxicants, are no longer able to carry out their work without risk to themselves or others must not carry out any work.
The contractor must be informed.
1.6
To avoid mutual risks, the coordinator (principal of the ordering party, herein after referred to as principal) agrees the work with the contractor as per § 6 BGV A1.
Any safety measures ordered by him must be carried out and maintained for the duration of the work.
Instructions of the security personnel (plant security, plant fire brigade or general security service) must be followed at all times. 

1.7
The contractor is obliged to inform his employees regularly of health and safety risks. 
The contractor confirms to the principal that he has instructed his staff in a suitable way. 

1.8
 Prohibition signs, mandatory-signs and information signs in our factories and plants must be obeyed at all times.
2
Behavior in the event of an accident

If the contractor or one of his employees is involved in an accident, our company medical service (emergency medical service) is on hand to provide assistance. 

In the event of fatal, serious or multiple accidents, in Plant 1 and Plant 2, the contractor must inform the permanently manned security control centre immediately by calling the emergency number 112 (if using an inside line) or 07541 / 90-112 (if using a mobile phone).
If working in a branch office on Lake Constance, the rescue coordination center must be informed by calling the emergency number 0-112 or, if using a mobile phone, 07541 / 112.
Nothing is allowed to be changed at the accident location, providing this does not interfere with the rescue of personnel.
The accident-reporting regulations applicable to the contractor's own operation remain unaffected by this
3
Work safety / Security

On entering the company premises of MTU / Tognum, the contractor’s employees are subject to the regulations and guidelines of the principal. 
Any instructions given by security personnel (plant security, factory fire department or general security services) must be followed. 
3.1
Emergencies
In the event of an emergency involving one of the contractor’s staff during execution of his work, such as e.g. fire, gas leak, accident etc., the party shall inform the permanently manned Security Control Center immediately by calling the emergency number 112 (if using an inside line) or 07541 / 90-112 (if using a mobile phone). 
If working in a branch office on Lake Constance, the Lake Constance rescue coordination center must be informed by calling the emergency number 0-112 or, if using a mobile phone, 07541 / 112.
Further measures will be subsequently taken by the service notified. 
3.2
All members of the contractor’s staff are to register in person at reception. Signing out when leaving the site must likewise be done personally. The MTU / Tognum site must always be accessed using the same gate.  
It must be clear (either in the form of the employee’s company I.D card or on the visitor’s pass issued by reception) to which outside company the employee belongs.  Tools, machines, vehicles and other equipment must be clearly designated as the outside company’s property before they are brought on the premises.  
The contractor’s staff shall keep exclusively to the area of the site contractually agreed with us as their place of work and are forbidden to enter other site areas. 
3.3
The contractor shall inform the coordinator of the commencement of work, of interruptions to it, of any work performed outside the normal work time (e.g. in the evenings or at weekends) and of completion of the work. He shall likewise inform the contractor of any operational disruptions which may arise.   
3.4 
For the protection of property, checks may be carried out by plant security at the company gates. Parcels, bags and other receptacles must be opened on request on entering and leaving the site premises. Plant security is also to be granted the opportunity of checking the items transported in vehicles (including lorry sleeping cabins).

3.5 
Specific areas of the site are subject to special safety rules. Specially protected areas (e.g. test stands, development departments, plant security office, security control center etc.) are equipped with additional mechanical or electronic access control. 
Whilst there must be a higher level of security awareness in vulnerable areas (e.g. executive board, auditing section, personnel department etc.), additional protective measures have not been taken in them.  
The contractor’s staff may only enter areas protected by an identification checkpoint with the agreement of the coordinator.  


Members of the contractor’s staff who regularly work alone in such areas must be identified in advance. The contractor shall draw up a list of the employees’ names and the areas to which they have been allocated.



If one of the contractor’s employees is absent or must be replaced, the contractor’s contact person shall inform MTU plant security (Ext. 2213).
The contractor’s personnel may obtain from MTU special passes for entering specially protected areas. These are only valid for the area in question and for the person named.  Special MTU passes must remain on the site.  
Contractor’s personnel working in security-sensitive areas subject to information security regulations shall be separately briefed by the MTU security representative.  
Contractor’s personnel working in sensitive non-military areas will likewise be separately briefed. This briefing will be performed by MTU plant security. 
4
Unit testing

If a unit has to be put into operation for testing purposes, the risks must be assessed and documented and suitable safety measures must be taken.  
5
Construction and assembly work
5.1
Only ladders and scaffolding which comply with the current regulations and have been tested are allowed to be used.
The contractor must ensure that all scaffolding used is fault-free and comprises a side protection consisting of handrail post, intermediate rail and board. Movable scaffolding must not be moved while persons are on the scaffolding. 
Unless completely closed scaffolding is used, work on the scaffolding must not be carried out while work is in progress below. 
In such cases the scope in which work can be continued must be agreed with the coordinator. Scaffolding, ladders and daytime shelters on construction sites must be clearly marked with the owner's name.

5.2
On elevated work places and traffic routes equipment preventing falls (falling protection) must be provided. If falling protection cannot be used for work reasons, safety catching equipment must be provided instead to catch falling people.
Rope protection may be used if suitable restraining  devices are available for the work to be carried out.

Openings in floors, ceilings and roof surfaces as well as cavities must be equipped with protective devices to prevent people from falling or stepping in.
5.3
Due to the risk of cracking, roofs without sustainable rooftop - e.g. glass roofs or corrugated sheet roofs - must only be crossed on running boards (consultation with coordinator required).
5.4
The use of gas-heated or otherwise heated tar boilers is not permitted on roof surfaces. 
Otherwise, fire extinguishers must be kept within easy reach when using tar boilers. The gas cylinders must not be located any closer than 3m to the tar boilers (safety distance).

5.5
Prior to commencing civil engineering work (drilling, sawing, punching, excavating etc.) as well as prior to drilling and punching work on buildings, the contractor must request information regarding the position of live cables, water and gas lines, etc. from the relevant specialist department via the coordinator.
The instructions given by the specialist departments must be followed. 
Construction sites, excavations, pits, channels, floor openings etc. must be secured adequately during the entire duration of the construction work. 
Road blockings must be agreed with plant security and the plant fire brigade well ahead of time via the coordinator. 

5.6
Working in isolation must be avoided wherever possible. If, due to an emergency or exceptional circumstance, dangerous work is carried out by one person only, the contractor must ensure monitoring via suitable measures (e.g. short checks, reporting system, etc.) as laid down in § 8 section 2 BGV.

5.7
If work results in extreme noise pollution, the contractor must inform the coordinator in due time to ensure that the most suitable working time or other suitable sound protection measures can be chosen.
5.8
If work is carried out in containers and confined spaces, protective measures in line with the risk situation must be taken. Such work must be agreed with the coordinator. Written permission (permission slip) must be obtained via the coordinator prior to commencing work. 
In confined spaces with increased electrical risk all electrical equipment used must be certified accordingly.
Note: TRGS 507 - Technical rules for hazardous materials and BGR 117-1 - Guidelines for work in containers and confined spaces.
5.9
If so-called site huts (daytime shelters, etc.) are to be erected, the contractor must obtain prior approval from the coordinator. The legal requirements for such buildings (Health and Safety at Work Act) must be complied with. Connections to the plant infrastructure (power, water, etc.) must be requested through the coordinator.
5.10
Ensure tidiness and cleanliness on work / construction sites and in storage areas. 
5.11
Following completion of work on buildings, plants or machinery, a final check must be carried out jointly with the principal. It must be ensured that all safety-relevant devices operate correctly.
All discarded parts and material – e.g. waste material, screws, drinks bottles etc. – must be removed and disposed of in the correct manner.
6
Machinery, tools and equipment
6.1
Use of company-owned equipment of the principal (machinery, resources, etc.) requires previous approval of the specialist department for which the contractor carries out the relevant work.

6.2
Tools, machines and equipment used by the contractor at our premises must comply with the applicable occupational health and safety regulations and must have been tested. 
Tool and equipment defects and damage must be reported to the principal immediately. Further use of these tools and equipment is prohibited.

6.3
The use of pin drivers is not permitted. 
Pin drifts must comply with the rules laid down in the regulation regarding occupational health and safety issued by the employer's liability insurance association and may only be used in agreement with the coordinator.


6.4
Individual loading areas for electrically operated industrial trucks or hydraulic/lifting platforms may only be set up and used following consultation with the coordinator.
Maintain the required safety distance from flammable objects (2.5m) and explosion-prone areas (5m).
7
Electrical equipment
7.1
If work must be carried out in the vicinity of live plants or equipment, the relevant electrical engineering department must be informed via the coordinator which then decides on the relevant action.
Electric power shutdowns must be requested well ahead of time to ensure timely agreement with production.
Electric power shutdowns and startups and protection removal and installation must only be carried out by staff appointed by the principal. 
Unauthorized action is prohibited for all electrical equipment.
7.2
Electrical connections to our plant network must only be carried out by staff authorized by the principal. The contractor must ensure that the electrical construction site distribution panels he uses comply with the current regulations, have been tested, and are operated in accordance with these regulations.
7.3
If electrical tools and  production devices are used, safety switches (RCD / PRCD) (formerly: FI safety switches) must be used which comply wit the current regulations and have been tested.

7.4
Fire-prevention regulations allow  the use of the following heating devices in our plants: 
- Coffee makers without heating plate (only with thermos 
 flask) 
- Single hotplates without 7-position switch (only with control thermostat and overheating protection).
The safety regulations concerning the set-up of equipment which generates heat during operation (e.g. heating guns, fan heaters and oil radiators) must be complied with at all times (maintain safety distance to flammable objects, free air intake, do not place materials on the heating devices, do not use flammable bases or underlays).
8
Handling hazardous goods and materials

When handling hazardous goods, the Ordinance on Hazardous Substances and the applicable technical regulations for hazardous substances (TRGS) must be complied with. 
Prior to commencing work, the coordinator must be handed the safety data sheets of the hazardous materials to be used and written information of the hazardous substances be provided which can arise during work. 
Written notice must be given if hazardous substances can arise during work.
The use of carcinogenic substances is strictly prohibited.
Danger to humans as a result of the hazardous substances being used or the hazardous substances arising during work must be avoided.
9
Working with asbestos 


When working with materials containing asbestos, specific agreements must be made and protective measures be taken in accordance with the technical regulation "Asbestos, demolition, renovation or maintenance work TRGS 519".
Note: Magnesite floors may contain asbestos.
When working on floors (drilling, milling, etc.) contact principal.
A type H vacuum cleaner and a type FFP3 respirator mask must be used.
10
Water pollution control - Waste Disposal
Substances hazardous to waters must be handled such that neither soil nor ground water or waters can be contaminated. When carrying out work, the contractor is obliged to comply with the VAwS (Ordinance on installations for handling substances hazardous to waters).
Should unforeseeable events result in a contamination of soil or waters, the security control centre must immediately be contaced (phone: 2222 or via mobile phone: 07541-90-2222).
If the contractor performs work for the purpose of the German Water Management Act (WHG)​, he must be registered as a specialist in accordance with § 62 of the German Water Management Act (WHG). 
Any resulting waste must be disposed of adequately under personal responsibility unless otherwise agreed.
11
Hot work - Welding - Explosion Protection
11.1 
If the work involves the use or handling of naked flames (e.g. welding, cutting, grinding, soldering or heating work), written approval (e.g. a welding permit) must be obtained through the coordinator before commencing the work.
Such work must only be commenced once the signed permit has been issued.
Prior to as well as after completion of the work creating flames and/or sparks, the security control centre must be informed (phone: 2222 or via mobile phone: 07541-90-2222). Any smoke detectors in the vicinity must be stated.
The contractor must remove any movable flammable objects/materials and dust from the danger zone (10m radius); if necessary also from neighboring rooms.
Stationary flammable objects must be protected using inflammable materials, e.g. welding covers.
Ceiling, wall and floor openings which lead from the work area to other rooms must be covered/sealed using inflammable materials, e.g. welding covers.
Fire extinguishers and welding blankets must be provided by the contractor.
If the contactor is not able to take the safety precautions himself, the client must be informed immediately so that the necessary arrangements can be made.
Watch-keeping is generally done by the contractor; if work is carried out in areas at risk, this is done in agreement with the plant fire brigade.
The allocated welding site must be set up clean and tidy.
11.2
All compressed gas cylinders used (e.g. acetylene or oxygen cylinders) must be secured against falling. When removing gas from acetylene cylinders positioned horizontally, the cylinder valve must be at least 40cm higher than the bottom of the cylinder (exception: acetylene cylinders marked with a red ring on the cylinder neck). Oxygen fittings, lines and seals must not come into contact with grease, glycerin or oil (risk of explosion). 
Transportable gas welding equipment must be equipped with a suitable fire extinguisher and an anti-kickback device.
All compressed gas cylinders (acetylene, propane, oxygen, nitrogen, etc.) must be stored outside the buildings at the end of each workday (deviations in agreement with the plant fire brigade only).
11.3
Electrowelding equipment must be tested and operated in accordance with the state of the art.
The ground cable must be routed to the workplace so as to avoid stray welding currents which can damage our plant and machinery irreparably.
11.4
Before commencing hot work, the contractor must enquire about the emergency precautions and inform his employees working at the plant accordingly.
In the event of a fire, the plant fire brigade / rescue coordination center must immediately be notified via the telephone code stated on page 1 and suitable fire extinguishing measures must be initiated. 

11.5
Explosive areas must only be entered following approval by the coordinator. 
Work (cleaning, fault rectification, installation, etc.) must only be carried out following approval by the specialist department and coordinator.
12
Personal protective equipment
12.1
According to § 29 BGV A1 (German Accident Prevention Regulations), the contractor must provide his employees with suitable personal protective equipment.

The contractor and his employees are under obligation to obey all mandatory signs and to wear the protective equipment required for the workplace.
13
In-house traffic - Cranes - Hoists
13.1
All road regulations apply within our works. The speed limit applying on our company premises is to be obeyed.
If a vehicle-entry permit is issued, vehicles must be parked in the allocated parking spaces. The parking permit must be positioned visibly.
Private vehicles must not be parked on company premises.
Non-compliance with these regulations will result in a 15.00 EUR fine; repeated non-compliance will lead to the permit to enter the premises by vehicle being withdrawn.
13.2
Vehicles used on company premises as well as cranes and hoisting platforms must only be driven / operated by staff members who have received such permission in writing by the contractor.
They must have been trained accordingly and have proven their ability to drive.
The driving permit must be carried and produced when requested.
Riding on vehicles without seating is not permitted.
13.3
It is not permitted to enter buildings with passenger vehicles or commercial vehicles (exceptions must be agreed with the coordinator).
The contractor must provide and use suitable means of transport (e.g. hand carts) to transport equipment, tools and materials from the vehicle parking area to the work area. 

13.4
When working in the operating range of cranes, the coordinator must be informed about the type and scope of work being carried out. 
Any such work may only be started following securing of the work site in accordance with the relevant specialist department (e.g. locking of the crane main switch, mechanical stops).
13.5
All passenger lifts are equipped with an interphone to the continuously staffed safety center.
In the event of emergencies, the alarm button must be pressed for at least 3 seconds. The safety center staff will then issue orders for the behavior and process.

Passenger lifts without lift cage doors are equipped with a safety light barrier to avoid crushing and bruising of humans and transported items.
Particular care must be taken during operation.
  - People must stay clear of the lift shaft walls
  - Transported items must be kept clear of the lift shaft
    walls
  - Secure transported items against rolling
  - Do not transport items which are longer than the lift
    cage


If the safety light barrier is interrupted during operation, the lift cage control instructions must be followed:

- Remove obstacle from safety light barrier

- Press reset button

- Select floor button up or down; lift slowly moves to 
  next stop
14
Questions regarding occupational health and safety and environmental protection

Should the contractor have any queries regarding occupational health and safety or environmental protection, he can obtain information from the occupational health and safety/environmental protection department through the coordinator.
Any such information does not release the contractor from the responsibilities laid down in statutory provisions.

15
Data protection and confidentiality
When working on our premises the contractor or his staff may have access to sensitive company data or confidential information. It is therefore strictly prohibited to the contractor and his staff to inspect cupboards and containers, documents, files, books, indexes, lists, drawings or plans. Should the contractor or his staff obtain knowledge of the principal's issues or personal data, any such information must be kept in strict confidence. Under no account may the contractor seize any data or information carriers. 
Should the above obligations be violated, the contractor and his member of staff violating the obligation shall be liable to pay damages to the ordering company and to those concerned. 
Entrance into access-protected areas is only permitted following approval by the coordinator.

Violations can result in exclusion from contract placement.
Information regarding data protection and confidentiality can be obtained via the coordinator (refer to Infonet for further information).

16
Noncompliance with these rules

Depending on the severity of the rule violation, the principal reserves the right to take suitable action.
Such action may range from a feedback meeting via an according evaluation for order placement up to legal action (closure of construction sites).
17
Branch offices
Regional branch offices:

· all regional branch offices in Friedrichshafen
· Überlingen site
· spare parts center Überlingen
· all off-premises warehouses
· as well as further newly developed sites

Supraregional branch offices within Germany:
· Duisburg

· Hamburg

· Berlin

· Stuttgart

· as well as further newly developed sites
Status: April 2011 
Issued by: MTU Friedrichshafen GmbH
Department: Occupational health and safety and environmental protection
Important telephone numbers





Emergency extension number for plants 1/2 	112


Via mobile phone						07541/90-112


					(MTU Security Control Centre)





Emergency extension number for branch 


offices on Lake Constance					0-112�Via mobile phone						07541/112


	(Rescue Coordination Center Lake Constance)
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